Facebook Pages


Instructions on how to create a “Fan Page” on your personal Facebook Account.

This information is current as of October 27, 2009.

To create a new “Page” (commonly called a Fan Page) look in the lower left corner.

Click on the little “f” next to “Applications.”  When you click it you will see “Ads and Pages.”
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By cicking the "Create Page” button, you represent that you are an offical representative of the business, organization, entty or
person that is the subject of the Facebook Page and have the necessary rights to create and maintain the Page.
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Note: Creating an unauthorized Page violates our Statementt of Rights and Responsbilites. If you violate any of our terms or
poicies in any way, we may remove you as a Page administrator, remove the Page, and possbly disable your Facebook account.
Please create a Facebook Group to estabish an unoffical "fan page”



Safety note:  There has been a warning circulating about using the “fan” feature of Facebook.  It has been proven to be a hoax.  Some people may not be comfortable using this feature.
From the next menu, select “Pages”
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When you get to this menu click the “+Create Page” button.
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The next thing you do will determine what kind of website this is.  

At the bottom of the “Brand, Product, or Organization:” you can find “Website”

I think that once you make this selection you can't change it.  You can, however, delete the page and re-create it.

Under “Artist, Band, or Public Figure” you can create a page for “Politician.”  You can also leave this set to “Other Public Figures” and it will work.
The Facebook site occasionally changes their information.  The current method of indicating that you are authorized is stated on the Facebook page creation site: “By clicking the "Create Page" button, you represent that you are an official representative of the business, organization, entity or person that is the subject of the Facebook Page and have the necessary rights to create and maintain the Page.[image: image5.jpg]B s e -
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”
It also allows you to create a page but not to display it until it is ready.
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For this demonstration I chose “Website”, named it “Demonstration” and am not going to make it publicly visible at this time.
To can change the picture just hover your mouse over the “?” and you will see “Change Picture” pop up.  You can become a fan of your own page.  Open up the  “Edit Information” option and add information about the site.  Write something... keep going... sooner or later you will have Fans following you.   
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Until you choose to make your page visible you will see red words in various places that say “publish this page” which is how you make your page visible. 

[image: image2.png]/iy This Page has not been published. To make this Page public, pubiish this Page.




Of course, anything you write is attached to your own profile... and you are responsible for that.

If you have any questions, please call 

Sandy Abercrombie, ORP Technical Advisor 

541-941-7474

Written October 27, 2009

